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APPLICATION FOR EXCEPTIONAL LEAVE OF ABSENCE DURING TERM TIME 
This application must be submitted to the Headteacher.

The school has a strict policy on exceptional leave.  A copy of this and the school’s Attendance Policy can be obtained from the school’s website or office.  Please note that you are expected to take family holidays during the school holidays and your child’s absence for this purpose will be treated as an unauthorised absence.
However, in exceptional circumstances the Headteacher will consider requests for leave.  
Unauthorised absences are liable to Penalty Notice Fines or Prosecution for non-attendance.

A child/children who are absent for more than 10 days following the expected date of return may be removed from roll and there can be no guarantee of your preferred school place being available on their return.

	Name of Child 1
	 
	Yr        Class      

	Name of Child 2
	 
	Yr        Class      

	Name of Child 3
	 
	Yr        Class      

	Name of Child 4
	 
	Yr        Class      

	Address:
	 

	Date of Request
	From ……………..……….. to ……………..……….. inclusive
Actual number of days absent from school …………………..

	Signature of Parent/Carer:

	Full name of Parent/Carer:

	Please give details and reasons for the proposed absence:

	If flights already booked please attach flight details and email confirmation. 
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In this instance I am able to authorise this absence as I agree that your request is due to exceptional circumstances.





I am unable to authorise your request as your reason/s do not qualify as exceptional circumstances.





Further information/meeting required, please contact the school.





Signed ………………………………………….   Headteacher      Date ………………………….
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